REED HIGH SCHOOL

COURSE SYLLABUS
Syllabus:  METALWORKING 1-2, 3-4, METAL SCULPTURE
Materials/Items required:

Optional requirements by teacher:

· Lab Fee



             $20 PER SEMESTER______
· 70 Page notebook


           ________________________

· Pencil 



           ________________________
· EACH STUDENT WILL BE SUPPLIED A LAB MANUAL FOR THE YEAR.  THIS LAB MANUAL IS TO BE TREATED AS A TEXT BOOK.  THEY WILL BE CHECKED IN AND OUT.  IF YOU LOOSE OR DAMAGE THIS MANUAL YOU WILL BE CHARGED $10.00 TO REPLACE IT.  
Class Material Expectations:

· Come every day on time and prepared with paper, something to write with, notebook and any assignments.

· You will need a 70 page notebook in this class.  This notebook will be used for employability, math and vocabulary work.  It is wise to date each item you receive in this class.  Your notebook will be checked periodically during the semester and counts as a test grade, so if you don’t do will on tests, a good notebook will raise your grade.

· Neatness counts toward your grade on any type of assignment.

· Papers are due on time. That means they should be completed BEFORE you come to class the next day.  Points may be removed for each day late, however, late is better than never.  Some points are better than a zero.

Attendance/Tardies:

· You are responsible for all materials presented in class.  Make-up work is YOUR responsibility.  See me first when you return from an absence, do not rely on friends to relay assignments as there may be handouts you need.  Ask for make-up work during the first or last few minutes of class, not when I am busy in the middle of a lesson.  If you are to be absent for more than a couple of days, have your parent call the school and arrange for make-up work.  If you know in advance about an absence it should be prearranged in the office.

· Class participation points will be given daily for being present, on time and on task throughout the period.  These points can be taken away for the following reasons:

· Any tardy after the first will lower your academic participation grade 10 points per offence.

· Any absence will lower your academic participation grade 10 points per offence.

· If a have to write you a referral for any reason your academic participation grade will be lowered 10 points.

Attendance is very important in this class.  Labs are difficult to make up except lunch time.  To get maximum benefit you need to be here. 

To be considered on time to my class you must be in your seat when the bell rings ready to work.  If you are tardy, DO NOT make a grand disruptive entrance.  Just come in, turn in your pass, and sit down to work.  BE SURE I know you are here so you don’t get marked absent.  This is YOUR responsibility.

On a positive note, you have chosen to be in this class.  Therefore, I assume that you have some interest in the subject.  I want you to learn and be successful!  If you attend class regularly and do all the work, I can guarantee you will pass this class and earn your credit.  Treat me as you would like to be treated and we’ll learn together and have some fun in the process.

METALS PROGRAM GENERAL SHOP SAFETY FORM

Listed below are the “General” shop rules, which will be enforced in our Metals program.  Specific safety concerns for each of the disciplines within Metalworking will be given through lectures and demonstrations when that area is covered.  Safety is an “ongoing” process and will be covered in every lecture and demonstration given in this class.

Read every rule carefully!  Once you have comprehended them, sign the form, take it home and have parent or guardian sign as well.  If your parents or guardians have any questions or concerns, they may write or call the school to speak with the Metals instructor.

“NO ONE IS ALLOWED TO WORK IN THE METALS LAB WITHOUT THIS FORM

1. Get your instructors permission before you use any of the equipment in the shop.  You must have permission to use the tools and equipment.

2. Do not use any of the equipment until you’ve been shown how to use it correctly and safely.  Be sure you understand the instructions before you use any equipment.

3. Use the equipment only when the instructor is in the lab area.

4. Do not wear clothing that can trap sparks or splatter.

5. Avoid wearing loose clothes.  Keep shirts tucked in and sleeves rolled down and buttoned.  Loose clothing can become entangled in machinery.

6. Wear protective shoes.  Hard toe shoes or boots are preferred.

7. Wear a skullcap when welding to protect your head.  Keep long hair up.

8. Always use the recommended eye protection.  Use the safety goggles, face shield, welding helmets, and safety glasses whenever they are required, even if only watching.

9. Wear approved protective clothing whenever it is required.  Wear gloves, jackets, shop coat or apron, etc.

10. Do not wear jewelry in the shop.  Remove rings, watched, bracelets or necklaces.

11.  Whenever you work with electricity, be sure your hands are dry and be sure you’re standing on a dry floor.

12.  Keep tools, equipment, your clothing and your hands free of oil or grease.  Oil, grease and welding do not mix!  The combination of oil or grease with the welding gases or sparks from the arc welding can cause an explosion or fire or both.

13.  Do not use tools or equipment that are in any way damaged, defective or broken.  Notify the instructor of any tools that are not in safe operating condition.

14.  Use the right tool for the job.  Use tools only for what they were designed for.

15.  Carry pointed or sharp tools with the point or edge held down toward the floor.  Do not put tools in your pockets as this too could cause injury.

16.  Always use tongs or vise grips to handle small work you’re welding.  Severe burns could result from holding it with your hands, even if you’re wearing gloves.

17.  When they are not in use, return tools to their proper storage area.  Do not leave tools lying around the shop!

18.  Do not let anyone distract you while you work.  You have to think about what you are doing.  Do not distract others while they are working as well.

19.  Some of the equipment may have a marked safety zone.  Whether there is a specific safety zone or not, stay clear when someone is using power tools or welding equipment.  Also makes sure others stay clear when you are using any of the equipment.

20.  Work only in well ventilated areas.  Oxygen and acetylene are flammable and under some conditions, explosive.  Also both oxy welding and arc welding produce toxic fumes when coatings, fluxes and base metals are heated.

21.  Gas flames and electric arcs produce harmful ultraviolet and infrared radiation.  You must wear welding goggles or a welding hood with the correct filter lenses for the work you are doing.

22.  Arc welding must be done in a shielded area to protect others in the shop from the intense light and radiation.  

23.  Keep flammable or combustible materials out of the shop.  Avoid any possible risk of fire or explosion.

24.  Clean up any spills, dirt or scraps. Don’t leave anything around that someone could slip on or trip over.

25.  Keep used rag in an approved, covered metal container. Damp, dirty, or oily rags can begin to burn by spontaneous combustion. The heat oxidation is enough to start a fire.

26.  Know where the fire extinguishers are located and read the instructions on the extinguishers. Know what type of fires the extinguishers are for and know how to use them in an emergency.

27.  Keep aisles and work surfaces clean and clear of any tools or materials that are not in use. Keep drawers and cabinets doors closed.

28.  Avoid the risk of serious back injury, muscles and tendons injuries. Lift properly. Lift with your legs, not with your back. If you have to lift something large or heavy, get help. Don’t try to do it alone, ask someone to help you.

29.  Handle oxygen and acetylene very carefully. Never bang them around or drop them, keep cylinders upright with straps and chain, and be sure there’s a valve protection cap on cylinders that aren’t in use. 

30.  Don’t fool around in the shop.  There are no exceptions to this, don’t ever play around in the shop area!

31.  Report all accidents, near accidents or injuries to the instructor immediately. 

32.  These are not all the safety regulations and procedures that apply to working in the shop. Each operation has its’ own, specific safety precautions. Be sire you understand all the necessary safety procedures for the work you are doing. Be safe, not sorry.

REED HIGH SCHOOL

MISSION STATEMENT

It is the mission of Reed High School to provide educational opportunities that encourage each student to develop personal responsibility and to empower them to be responsible, respectful and successful.

In order to help facilitate this here are some guidelines to help you be successful in my class.

Class behavior should follow the guidelines in your student handbook.  Tobacco use, obscene language or gestures, fighting, fooling around or not being on task will lower your grade and you will lose daily points.

· Head phones/ Ipods, cell phones, hats etc. are not allowed in this class. These will be confiscated and may be sent to SRO.

· Do not ask for a pass unless it is an emergency.  Use the restroom and get drinks between classes.

· Keep the isles clear of all books, backpacks and other personal items.  Keep them under the table since I like to walk around during class to help you and see how you are doing.

· On lab days you will be dismissed after clean up and tool storage are taken care of to my satisfaction not before.  Do not line up in front of the doorway, I will dismiss the class not the bell.

Projects that we do in class are meant to be yours to keep.  However there are times when projects may not be taken outside of class.  Certain projects can be deemed “weapons” depending on the manor they are used and can cause you to be reprimanded by school police or even suspended by SRO.  For this reason, whenever possible projects should be stored in class until finished and only then taken out of class.  When you take projects home you must come in at the end of the day to pick them up and thy must stay in your bag until you reach home.


If at any time you take the material out of your bag on school grounds and or use  or talk about using this project in an inappropriate manor, you will be subject to discipline from the student relations office.  There are no exceptions to this rule.  This also applies to making any form of weapon (sharpening metal to an edge or point) that was meant to be a project.

Some projects may not be taken out of class at all, and must be picked up by a parent.  These include but are not limited to:

· Punches

· Chisels

· Hammers

· Scribes

· Belt Buckles

· Other projects deemed by the instructor at the given time.
Any failure to follow these guildines can result in disciplinary action all the way op to suspension, removal from class and expulsion.  By signing these forms you and your parent are aware of this policy and agree to its terms.
SAFETY

Due to the lab environment, strict safety standards must be upheld.  Any amount of fooling around or horseplay that may be tolerated in other classes will not go on here.  Any equipment, surface or tool that is not used or respected properly can cause serious injury.  Also, protective equipment must be worn at all times, including but not limited to gloves, jackets/aprons, safety glasses etc.

· All students must pass a safety exam on each piece of equipment to be used.

· No students are allowed in the shop without the instructor present.

· Students must be in eyesight of the instructor at all times i.e. the courtyard area.
Any violation of safety procedure as deemed by the instructor will result in a one time removal/referral from class including loss of participation points for the week and may result in removal from class entirely!!

Student signature





Date





Parent signature





Date




